Example Letter of Submission of Tsunami Ready Application 

[Letterhead of the National Tsunami Ready Board / National Disaster Management Authority]

[Date]

Head, Tsunami Resilience Section
Intergovernmental Oceanographic Commission (IOC) of UNESCO
[Address / Email]

Subject: Submission of Application for the Tsunami Ready Recognition Programme
Dear [Name]
On behalf of the [National Tsunami Ready Board / National Tsunami Contact of [Country], I am pleased to formally submit the application of [Community/City/Island/District Name] for the Tsunami Ready Recognition Programme.
In accordance with the requirements of the Tsunami Ready Recognition Programme, we have completed the application form and compiled all the necessary data, supporting documents, and attachments. These materials are hereby submitted for your review, consideration, and approval.
All documents are available through this link: [Provide the link i.e. google form, of all the form and supporting documents].
The implementation of the Tsunami Ready indicators in [Community/City/Island/District] has been carried out in close collaboration with relevant national and local authorities, community stakeholders, and technical partners. Through this collective effort, the community has significantly enhanced its preparedness and resilience against tsunami hazards.
We respectfully request that the IOC Tsunami Information Centre [Name the TIC] and the Secretariat of the ICG [Name the ICG] kindly review our submission and, upon satisfaction of all requirements, grant Tsunami Ready Recognition to [Community/City/Island/District].
We thank you for your continued guidance and support in advancing tsunami preparedness and resilience in our country and across the region.
Yours sincerely,
[Signature]

Chairperson
National Tsunami Ready Board or Tsunami National Contact of [Country]
[Full Name]
[Title / Position]

Cc:
1. Relevant ICG Technical Secretariat of the region (IOTWMS, PTWS, CARIBE-EWS, NEAMTWS)
2. Relevant TIC of the region (IOTIC, ITIC, CARIBETIC, NEAMTIC)

